






WEBSITE DESIGN TASK FORCE
December 7, 2011, 1:00-3:00
1. Participants: Cathy Caruso, Diane Hastings, Laura Milliken, Ellen Wheatley, Mindy Fitterman, Norah Therrien, and Abbie Doucette
[bookmark: _GoBack]Regrets: Pat Cantor, Eileen Mullen, Sue Foley, Nikki Gagnon, Jackie Cowell, Lori Harris, Linda Graham, Laura Pelletier

2. Meeting summary recorder – Abbie Doucette

3. List of major agenda items: 
a. Review of action items from last meeting 
b. Review of web map
c. Next steps
d. Presenting to the Council

4. Review of action items from last meeting: Committee members edited existing content and brought new text to be reviewed.

5. Major/relevant updates from other committees: none

6. Requests from other committees/Council: none

7. Brief summary of accomplishments / decisions made: The committee went through the web map and reviewed existing content, further edits were made, and new content was assigned. A comprehensive, textual web map with all existing text will be distributed with needed spaces emphasized. 

8. Requests to other committees/Council: The committee needs volunteers to write web content.

9. Action Items / Who is Responsible / Due Dates:

“About Us” – Add a ‘Join Our Mailing List’ option
“Council Documents” – No text, PDFs only.
“Council Members and Staff” – Photos
“History” – Substitute Grant Goals with items 1 through 6 found in “About Us”. Further edits (on very last sentence particularly) are in Laura’s notes. This paragraph will be forwarded for further review by committee. Hotlinks will also be built into this text. Following concerns about the ESS/special needs community’s sense of inclusion, a phrase emphasizing “including all children” will be added here and Spark NH’s focus will be made clear.
“Feedback Link” – Will be added in “Contact Us” and will include mandatory spaces for name and phone number along with a text box for comments. This will be phrased invitingly: “Tell us what you think” etc. 
“For Families” – Add ‘to be partners with families and all who are working with their children.’ Additional textual edits found on Laura’s notes.
“Programs and Services” – Text here needs to be reduced. Abbie and Laura will go over edits for next meeting.
“Help Your Child Learn and Grow” – No text needed.
“Parenting” – Diane can access ‘protective factors’ links for this section. She will ask Julie where she can find additional text and links. A “How do I handle…” piece will be added to this section for parents’ benefits. This will address specific parenting issues (biting, sleeping, bed-wetting, etc.) and will be divided by age groups. This will be developed over time but Cathy will help get this started.
“Child Development” – Diane will help draft a paragraph to head this part. Age group headlines and links to excellent sources will be below. Videos would be great to embed in this section. Ellen will provide the appropriate DHHS links.
“Health and Safety” – Content edits found in Laura’s notes. Additional links aer needed.
“School Success” – Content edits also found in Laura’s Notes. 
Abbie will draft a comprehensive document including everything we currently have. This will help clarify what still needs to be done.


10. Who will report at next Council Meeting:

11. List of Materials sent out for this meeting: Web map and multiple paragraphs/links for review.

12. Next meeting: December 19 – 9:30 to 11:30am
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