




Website Design Task Force Agenda
December 19, 2011
9:30 to 11:30 a.m.

1. Participants: Mindy Fitterman, Sue Foley, Diane Hastings, Laura Milliken, and Abbie Doucette. Missing participants:

2. Meeting summary recorder – Abbie Doucette

3. Review of action items from last meeting:

4. List of major agenda items: Review of Web Map, Review current content, and Next Steps

5. Major/relevant updates from other committees:

6. Requests from other committees/Council: 

7. Brief summary of accomplishments / decisions made: Content was further edited and discussion on future of web design committee ensued. 

8. Requests to other committees/Council: Executive committee will present to Council including website writing/design in the scope of work for the public awareness consultant.

9. Action Items / Who is Responsible / Due Dates:

“Parenting” – Strengthening Families centers information should be available here and process for becoming a strengthening families program will be added to the “Professional Development” page. Diane will ask Julie Day about Children’s Trust/Strengthening Families website. Some minor text edits are in Laura’s notes. “Parenting” will be changed to “Parenting Support.” Laura will check on attribution rules and citing for website.

“Child Development” – Add American Academy of Pediatrics and Zero to Three as resources here.

“School Success” – Committee decided to list resources by ages: Infant/Toddler, Preschool, School Age, All Ages. More links are needed for School Age category. Text edits are in Laura’s notes. Current link descriptions must be reversed. For example, “Toddlers Get Ready to Read” is more engaging than “National Institute for Literacy.” Additional links are needed for Early Supports and Services. Diane will rearrange edits made here. 

“Professional Development” – Committee discussed the different perceptions of what “early childhood” means to different people. Spark NH’s scope is until third grade, so this site will reflect that. This will need to be reiterated on various pages. Health and Family Support need to be added to this section, as do Credentialing links. Recommendations for shortening text on these links are in Laura’s and Abbie’s notes. Mindy will look into separate health professional development resources outside of ECE trainings for page.

The Executive Committee will present to Council that further website writing / design will be in the scope of work for the consultant to be hired by the communications and public awareness committee. If this is approved, the Website Design Task Force will exist to oversee this process. In the meantime, we will continue working on what we have already started and hold off on further content.

Next meeting To Be Determined

10. Who will report at next Council Meeting:

11. [bookmark: _GoBack]Meeting Evaluation:
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