






WEBSITE DESIGN TASK FORCE
November 30, 2011, 9:00-11:00
1. Present: Cathy Caruso, Diane Hastings, Jackie Cowell, Laura Milliken, Abbie Doucette, Sue Foley Regrets: Lori Harris, Pat Cantor, Mindy Fitterman, Nikki Gagnon, Eileen Mullen, Debra Nelson, Laura Pelletier

2. Meeting summary recorder – Abbie Doucette

3. List of major agenda items: 
a. Review of action items from last meeting
b. Review of web map
c. Next steps
d. Presenting to the Council

4. Review of action items from last meeting: Website content was assigned at the last meeting and not all has been sent to Laura yet.

5. Major/relevant updates from other committees: none at present

6. Requests from other committees/Council: No current requests made to Website Task Force.

7. Brief summary of accomplishments / decisions made: Committee has decided on a few changes:

a. Spark NH Vision will be on home page.
b. Language needs to be accessible for any and all people who many access the site.
c. The committee reviewed About Us and History and came up with several edits. A new “Steering Committee” tab will be added to recognize their efforts in the history of Spark NH.
d. The “Guiding Principles” will be available as a PDF under Council Documents. 
e. “For Families” – text needs to be added. Number 1 from Guiding Principles will be there. Discussion opened up for a “For Military Families” option. This will not be its own tab – instead, we will include these links in Find Programs and Services. 
f. “Find Programs and Services” – 211, Family Resource Connection, NH CCR&R – text needs to supplement these links so people know why they should click these links. DHHS and DOE will also be added. 
g. “Health and Safety” – Number two from the Guiding Principles will be added to Sue’s text. First paragraph should not specifically site DHHS. The paragraph should be broader and more focused on the importance of health and what health includes. 
h. “School Success” – First sentence should emphasize “everything a child is exposed to prenatally and following birth has a later impact on his or her life.” Maybe we can pull language from one of our sources.
i. “Parenting” section will include resources on: social connections, recreational activities, stressed out parents, Family Resource Center links, parent education links that prevent isolation, protective factors.
j. Community Calendar will be eliminated as we only have one calendar in our contract.
k. Each “Get Involved” tab will be modified to address the Families, Businesses, and Policy Makers role in Spark NH and their unique role in the Early Childhood community. Specifically, the Businesses “Get Involved” section should include some local business professional quotes.
l. Next meeting will be next Wednesday December 7th 1:00 to 3:00pm. Reminder will be sent out with new design map.

8. Requests to other committees/Council: The Communications and Public Awareness Committee will be approached for content writers, volunteers to help review existing content, and to ensure that major links and resources are included. 

9. Action Items / Who is Responsible / Due Dates: 

a. Text on 211, Family Resource Connection, NH CCR&R for the find resources tab will be written by Abbie.
b. “Child Development” content. Laura will talk with Lori and Ellen for help with this.
c. “Parenting” content. Sue will try to write this part. Diane will send out an email and ask for more parenting links from Parent Information Center, Head Start and Early Head Start, Strengthening Families, etc. Illinois campaign “Love is not Enough” might be helpful in this section. We will all look into this for reference/ideas/links.
d. Laura will work on descriptions of their committees for the website.
e. Laura will contact Pat Cantor for text and links on the “For Professionals” tab.

10. Who will report at next Council Meeting: ?
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11. List of Materials sent out for this meeting: Agenda, new site map, and received content.
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